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How to Use This Template
1. Reproduce the letter on page 2 on your Hub letterhead. Do not include the Accelerate California banner or the CalOSBA logo on your letterhead — the disclosure below is sufficient, and placing the CalOSBA mark beside your Hub mark is not permitted.
1. Replace every bracketed field. Bracketed text appears in red so that unreplaced fields are obvious before signature.
1. Sign it. An unsigned letter is returned.
1. Convert to PDF and upload it with the nomination.
1. Include the following line in the letter footer: "Funded in part through a contract with the California Office of the Small Business Advocate."

	THREE THINGS ARE CHECKED AGAINST YOUR OTHER DOCUMENTS
The legal business name, exactly as filed with the California Secretary of State.
The grant tier, and the dollar amount requested.
The technical assistance hours or referrals completed.
These are compared against the Tier 1 or Tier 2 narrative cover page and the online nomination form. Disagreement among the three is a common reason a nomination is returned.



	CONFLICT OF INTEREST
The letter includes a certification that the nominated business is not owned or operated by Hub staff or their immediate family. Immediate family means a spouse, domestic partner, parent, child, sibling, or relative by marriage. Do not remove this paragraph. A letter submitted without it is returned.




Letter Template
Reproduce the text below on Hub letterhead.
[HUB LETTERHEAD]
[Month Day, Year]
[Addressee name]
[Title]
California Office of the Small Business Advocate
1325 J Street, Suite 1800
Sacramento, CA 95814
Dear [Addressee]:
On behalf of [Accelerate CA Hub name], I am nominating [legal business name, as filed with the California Secretary of State] for an Accelerate California Innovation Grant in the amount of [$ amount] at [Tier 1 or Tier 2]. The business meets the eligibility requirements for this tier and has completed the required technical assistance activities with our Hub.
[Legal business name] has completed [number] hours and [number] referrals across the following approved activities:
1. Educational cohort-based training — [number] hours. Program must be pre-approved by CalOSBA.
1. Capital access support — [number] hours.
1. 1:1 technical assistance mentorship or counseling — [number] hours.
1. Subject-matter or industry expert engagement — [number] hours.
1. Resource provider network — [number] referrals.

[Describe the technical assistance provided. Name the training programs, pitch events, resource partners, and subject-matter or industry experts involved. Submit photos or supporting files as backup documentation in a single combined PDF.]
I certify that [legal business name] is not owned or operated by any employee, officer, director, or agent of [Accelerate CA Hub name], or by an immediate family member of any such person. Immediate family means a spouse, domestic partner, parent, child, sibling, or relative by marriage.
I further understand that submission of this nomination is for consideration only and does not guarantee a grant award, and that all award decisions are made by the California Office of the Small Business Advocate.
Sincerely,
[Signature]
[Name]	
[Title]
[Accelerate CA Hub name]
[Phone]  ·  [Email]
Funded in part through a contract with the California Office of the Small Business Advocate.
Funded in part through a contract with the California Office of the Small Business Advocate.
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