GRANT AWARD ANNOUNCEMENT
FOR IMMEDIATE RELEASE
Date: ___________________

Contact:
Name: _______________________________
Title: _______________________________
Phone: _______________________________
Email: _______________________________

HEADLINE (ACTION-ORIENTED, SPECIFIC)
[City/Organization] Receives $[Amount] Grant for [Project Purpose]
LEAD PARAGRAPH (Who, What, When, Where, Why)
[CITY/ORGANIZATION NAME] – [Month Day, Year] – [Organization name] today announced it has been awarded a $[amount] grant from [Funding Source] to [brief project description]. The project will [key benefit/outcome] for [beneficiaries].
KEY QUOTE (Local leader expressing impact)
"[Quote from local official or project lead about the importance of this grant and what it means for the community]," said [Name, Title].
PROJECT DETAILS
The [project name] will:
• [Specific activity/outcome 1]
• [Specific activity/outcome 2]
• [Specific activity/outcome 3]

The project is expected to [begin/be completed] in [timeframe] and will serve [number] residents/businesses in [geographic area].

Total project budget: $[amount]
Grant funding: $[amount]
Local match: $[amount]
SUPPORTING QUOTE (Optional - funder or partner)
"[Quote from funding agency representative or project partner about the significance of this investment]," said [Name, Title, Organization].
BACKGROUND/CONTEXT
[Provide context about why this project is needed, community challenges it addresses, or how it fits into larger planning efforts.]
ABOUT [ORGANIZATION]
[Brief description of the recipient organization - one paragraph]
ABOUT [FUNDING SOURCE]
[Brief description of the funding agency/program - one paragraph]

###

TIPS FOR EFFECTIVE GRANT ANNOUNCEMENTS:
• Lead with the most newsworthy information (local impact, dollar amount, specific outcomes)
• Use active voice and present tense
• Include specific numbers and data
• Highlight local benefits and beneficiaries
• Keep quotes conversational and meaningful (not bureaucratic)
• Explain any technical terms or acronyms
• Include timeline and next steps
• Coordinate release with funder (if required)
• Include high-quality photos if available
• Share on website, social media, and with local media
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